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Mission Statement:

 Fire Qualifications Review Committee (FQRC) 
_____________________________________ (Certifying Official)      NON-Voting Member
_____________________________________ (Alternate Certifying Official) NON-Voting Member
[bookmark: _Hlk86479464] _____________________________________ (DIVS Qualified) Voting Member 3 Year term
 _____________________________________ (STEN Qualified) Voting Member  3 Year term
_____________________________________ (TFLD Qualified) Voting Member  2 Year term
_____________________________________ (ENGB Qualified) Voting Member  2 Year term

Committee Members 2022 
Seats: 							Name:
	Certifying Official:
	

	Alternate Certifying Official
	

	DIVS Qualified
	

	STEN Qualified
	

	TFLD Qualified
	

	ENGB Qualified
	

	Union Representee
	






Documents Governing Qualifications, Certification, and Training: 
The (Torchbearr)  or TB will operate within the direction set forth in the most current versions of the PMS 310-1 National Wildfire Coordinating Group Wildland Fire Qualification Systems Guide; 
Fire & Aviation Qualifications Guide; and the Interagency Standards for Fire and Fire Aviation Operations.
I. Fire Qualifications Review Committee Mission:
 The Fire Qualifications Review Committee (FQRC) on the TB is charged with reviewing qualifications and performance of incident qualified personnel and making recommendations to the Certifying Official. The committee’s intent through recommendations is to promote superior achievement and hold high expectations of a well-qualified and motivated incident management workforce with an acceptable depth in experience. 

Values: The TB FQRC will adhere to and promote the following Leadership Values.

 Duty - The FQRC has a duty to:
 ▪ Promote proficiency in the job, technically and as leaders.
 ▪ Develop future leaders and provide avenues for qualifications development.
 ▪ Provide honest evaluation, feedback, and use sound judgment regarding qualifications and performance. 
▪ Maintain situational awareness regarding TB and bussiness needs relative to our employees’ and the TB needs among qualifications. 

Respect - The FQRC will: 
▪ Know and understand the abilities, expectations, and desires of our employees and managers. ▪ Put no employee in the position of trying to function in a qualification beyond his or her limit. 

Integrity - The FQRC will: 
▪ Exercise discretion and make judgments objectively. 
▪ Provide options for employees to dictate their own abilities and limitations. 
▪ Know the strengths and weaknesses within our organization and respond appropriately through development, coaching, and mentoring.
 ▪ Maintain a consistent approach and remain accountable for recommendations and review. 

Committee Membership: The FQRC is required by agency direction and its membership will follow at a minimum, the requirements in 310-1 (Fire Staff, Line Officer, and IQCS Manager). 

 • The Fire Staff Officer may elect to host more members than the minimum direction. 

• Additional subject matter experts may be called upon as necessary.

 • The Fire Training & Development Coordinator will administer and coordinate FQRC meetings and business. 

• When a committee member’s qualifications and/or certification are under review by the FQRC, that member will abstain from committee discussion and recommendations. 

Meeting Schedule: 
• The FQRC is scheduled to meet the second Tuesday of each month. As necessary, effort will be made to reschedule any missed meetings as soon as possible. 

• If insufficient workload exists for a regularly scheduled meeting, the meeting may be cancelled at the discretion of the Certifying Official. Any work unattended by meeting cancellation may be deferred to the next month’s meeting or the Certifying Official may opt to address the workload virtually. See below. 

• To avoid unnecessary delays in reviewing employee Position Task Book (PTB) certifications or initiations, at the discretion of the Certifying Official, the FQRC may elect to conduct “virtual” business via Pinyon folder access, email, or phone. Out-of-cycle virtual business will be the exception, not the rule: opportunity to carry business to the next scheduled meeting will be assessed and desired.

 • If sufficient membership is not available for meetings, business may or may not continue (or reschedule) at the discretion of the Certifying Official. While complete committee participation is desired, neither a majority nor quorum is required for FQRC business and Certifying Official decisions.

 FQRC Guide Revision & Approval: This guide will be reviewed and updated as necessary through committee input and participation. At a minimum the guide will be reviewed annually by the Fire Staff Officer and Deputy Fire Staff Officer. 

Concurrence & Recommendations:
 • The goal of discussions and reviews by the FQRC is consensus on recommendations.
 • The Certifying Official has the authority to exercise discretion based on objective judgment and experience, in determining certification. 

Certification and Decertification of Qualifications:
 The FQRC’s role in the certification of fire qualifications is that of an advisory and review committee. Under the guidance of 310-1 and the FQRC Incident Qualifications, Certification & Training Guide, the committee will review performance and evaluations of all trainees for the quality of assignments and the meeting of all requirements set forth within these documents. The committee will make recommendations for certification based on the required and recommended criteria as well as based on a collective professional judgment. The role of the FQRC in decertification considerations is much the same as the committee’s role in the certification process. In these instances, the committee will make recommendations and/or provide counsel to the requesting party Administrator, Fire Staff, Line Officer, or supervisor) based on the individual’s performance and other criteria set forth in 310-1. Again, collective professional judgment as well as specific circumstances will drive the FQRC’s recommendation on decertification. 

The FQRC has no role in disciplinary or adverse actions that may be related to fire qualification decertification. The FQRC will limit its involvement in possible disciplinary action to the direction set forth in the PMS 310-1 and to the committee’s role in reviewing fire qualification performance and ability. 

Committee Role in Recommendations for Missing Records:
 The FQRC may play a role in maintaining and reviewing some records with missing documents as laid out in the missing qualification records process in the 310-1. The committee may be called upon to make recommendations or review specific situations and advise the Certifying Official in discretionary decisions. However, the committee’s contributions and suggestions should be based on the following guidelines.
 • The committee must be convinced that the individual and his or her supervisor has exhausted all options to rectify the situation as laid out in the PMS 310-1. 
• While the committee and the Certifying Official will make every attempt possible to maintain consistency in the methods leading to a discretionary decision, each individual case of lost documentation and qualification review will need to be treated as a separate and distinct case. The individual with the missing documentation and his or her performance history and ability to maintain the qualification will be as distinct as the circumstances themselves. 
• There must be some knowledge of and familiarity with the individual’s abilities, performance, and training history within the committee before this discretionary recommendation can be made. 
• The FQRC will exercise good judgment and proceed with caution when performing this discretionary role.
 • Documentation of the situation and request of the review should be provided to the committee and the Certifying Official, from the individual in question.
 • Documentation of the recommendation from the committee and the decision in the missing records must be included in the individual’s official IQCS File. 

Position Task Book Administration: 
The FQRC, Fire Managers, and other supervisors will adhere to the direction and policy found in 310-1 as well as the guidelines found here in this guide. The individual owner of the PTB and his or her immediate supervisor are responsible to ensure that all policy and protocol is adhered to and that the PTB is complete and correct before submitting it to the committee. The committee’s role will be to review each consideration for initiation or certification and provide recommendations to the Certifying Official based on professional judgment, personal knowledge, and PTB Evaluation Criteria found here in this guide. 



General Guidance 
· ICT5/FFT1, Single Resource Boss PTBs, and other PTBs covering multiple positions will be issued and certified separately. The PMS-310-1 allows trainees to complete common tasks in these PTBs only once. However, trainees are encouraged to treat each assignment and task, common and otherwise in these PTBs as a new opportunity to demonstrate proficiency. The FQRC and Certifying Official may question competency if common tasks are completed only once within an assignment where typical complexities associated with Fireline leadership are absent.

· To ensure trainees and trainers are not subjected to unnecessary challenges in success, initiations of FFT1 PTBs for employees with relatively little prior FFT2 experience (i.e. 1 season; few assignments; etc.) may be denied. If such PTBs are initiated with little prior experience, the FQRC and Certifying Official will ensure rigorous review and assurance of quality assignments and experience at certification of such PTBs/employees. Similar decisions may be made for other PTB initiations. 

· It is strongly encouraged that all Public Information Officers (PIO1, PIO2, POIF) meet the Non-Escorted Visits to the Fireline requirements found in the Red Book (Interagency Standards for Fire and Aviation Operations), including successful completion of the “light” WCT. 

· The TB will utilize the NWCG Prescribed Fire Burn Boss Type III (RxB3) PTB for employees who intend to lead pile burning projects and who are not already qualified at the RxB2 level. 

· The FQRC and/or the Certifying Official will require completion of position required training prior to initiation of a PTB/trainee status in situations where many or critical courses are required, and a lack of training may challenge the trainee and trainer to successfully learn and/or mentor. For example: prior to entering a Single Resource Boss trainee position (initiating a PTB), employees will be required to complete S-290 at a minimum; and prior to entering an RXB2 trainee position (initiating a PTB), employees will be required to complete Rx-301 and Rx-341 at a minimum. This intended to avoid subjecting the trainee and trainer to situations where a great deficit in some basic or supporting information of the trainee position will impede a quality assignment and/or success in a learning opportunity. 

· Requests for Technical Specialist (THSP) qualifications to be carried in IQCS and IROC will be made to the Fire Staff Officer or Deputy Fire Staff Officer in writing (email sufficient). Evaluation and approval (written justification) will be done at this level prior to entry of the THSP into the system. 

· Back-dated assignment evaluations in PTBs, prior to the initiation of the PTB will not be accepted. It is the employee’s and supervisor’s responsibility to assure all criteria and PTB initiation is done prior to an assignment. 

· The Certifying Official encourages in-person training but recognizes the business and societal trend toward on-line instruction. 

· Upon completion of a qualification, individuals are expected to demonstrate proficiency as qualified before initiating the next level of qualification PTB within the same functional area, i.e. a TFLD must have satisfactory experience as a qualified TFLD prior to initiating a DIVS PTB. The goal is to avoid missed opportunities for individual demonstration of performing a skill set and being caught in a “perpetual trainee” mode without ever functioning as fully qualified.




 All initiations and certifications of PTBs and Incident Qualification Cards are limited to the Certifying Official or the Alternate Certifying Official. It is important that supervisors and trainees understand this process and review the process described in the PMS 310-1 National Wildfire Coordinating Group Wildland Fire Qualification Systems Guide. All PTBs also contain a description of the process for completing the evaluations within a PTB. The following step-by-step process covers the entire TB PTB administration process from initiation to final certification. 

1. PTB Initiation Request: Individuals are required to complete the TB PTB Request Form and attach it to the cover of the latest version of the NWCG PTB or TB Specific PTB for which they wish to initiate. The  FMO’s, Deputy Fire Staff Officer, and Fire Staff Officer are responsible for forwarding the PTB request to the TB IQCS Account Manager for qualifications check a minimum of 4 days before the scheduled FQRC meeting. The Zone FMO’s, Deputy Fire Staff Officer, and Fire Staff Officer are the only ones who can forward PTBs for initiation to the FQRC. Initiation of a PTB during an incident/assignment is not an optimal practice and will rarely be considered only under extenuating circumstances. It is important to note that prior to initiating a PTB, individuals must have successfully performed in a qualified capacity at the prerequisite level. An individual may not have more than six PTBs open at one time. No more than two of the PTBs may be in a single functional area. A PTB must be completed within three years of the initiation date or the first experience record. After that, a new PTB must be initiated (previous experience may be considered). 

If an initiation request is denied, an explanation will be documented on a decision record form. That form will be maintained in the individual’s IQCS folder. In addition, the employee will be contacted with the explanation as follows: 
· Fire Staff Officer or Deputy Fire Staff
· East Zone employees: East Zone FMO
· West Zone Employees: West Zone FMO 
· South Zone Employees: South Zone FMO
· North Zone Employees: North Zone FMO

PTB Administration: Once a PTB has been initiated, the TB IQCS Account Manager will enter the information into IQCS. A copy of the PTB and PTB Request Form will be filed in the employee’s IQCS File and the original PTB and PTB Request Form will be sent back to the individual to begin training. 

A confirmation of initiation will be sent by email by the Training Officer to everyone as soon as possible following the FQRC meeting in which the initiation occurred. The Training Officer will record FQRC meeting notes will be saved in the TB Qualification Review Committee folder for reference. 

2. PTB Evaluation Criteria: The goal with establishing evaluation criteria is to ensure greater opportunities for quality assignments, diversity in evaluators, and establish a broader and deeper experience base for our incident qualified employees. Such a goal benefits the employee, TB, and the Agency. Individual adjustments and determinations may be made as the committee and the Certifying Official review trainee evaluations, assignment history and numbers, experience, and evaluations. 

• Individual Performance Ratings ICS. pdf is required for each assignment and/or evaluator. This is TB policy. 

• As a rule of thumb, three quality assignments are recommended. Factors defining “quality” include complexity, duration, location, variety of resources, and fuel type to name a few. Positions directly relating to personal safety, operational control and/or leadership will be looked at with a higher degree of scrutiny.

 • Multiple evaluators are recommended. See Attached Chart.













• Assignments away from your assigned Unit and Module are recommended. 

• Employees and supervisors are responsible to ensure each assignment evaluation in the PTB is filled out completely: only one evaluation per incident assignment and/or evaluator.

• Fill out each PTB evaluation sheet completely: evaluator’s contact info and role critical to legal documentation and follow up if needed; incident details and incident number critical to tracking and legal documentation within IQCS. 

3. PTB Certification Request: The responsibility to forward completed PTBs to the FQRC for final certification rests only with the Zone FMO’s (ZAFMOs as needed), Deputy Fire Staff Officer, and Fire Staff Officer. This will be indicated by initials or signature and date, adjacent to the final evaluator’s signature on the inside front cover of the completed PTB, prior to submitting it to the TB IQCS Account Manager for a qualifications check. 

This is to be done a minimum of 4 days prior to the scheduled FQRC meeting. It is imperative that the trainee has met all TB requirements and that the PTB has been completely and accurately filled out prior to submittal. Trainees in cooperation with their supervisor must ensure that the PTB adequately addresses the evaluation criteria described above. The final evaluator’s block must be signed, and Performance Ratings must accompany the PTB. PTB Administration: Trainees are encouraged to make copies of the entire PTB and Performance Ratings prior to forwarding to the FQRC. 

4. FQRC Review & Concurrence: 
Prior to forwarding PTBs to the Certifying Official, FQRC members will review all completed PTBs and ensure that the trainee has met all prerequisites and PTB evaluation criteria. The committee will make recommendations for certification based on the required and recommended criteria as well as based on a collective professional judgment. 

PTB Administration: FQRC members will initial the PTB, indicating concurrence with the final evaluator’s recommendation for approval and that the trainee has met all requirements and criteria. 

5. Certifying Official Final Signature: 
After review of the PTB, position requirements, and dialogue among the FQRC, the Certifying Official (Fire Staff or Deputy Fire Staff) will provide the final certifying signature in the PTB. While concurrence and/or consensus is desired among the FQRC for final certification of a PTB, it is not required. Final certification for all qualifications and/or PTBs will be subject to the discretion and analysis of the Certifying Official as allowed by policy, direction, and doctrinal principles. 

The 310-1 directs the Fire Staff position to be the Certifying Official for all positions below Type II Command & General Staff. The Training Department has delegated authority for Type II positions to the Fire Staff Officer. The TB Supervisor has delegated concurrent authority to the Deputy Fire Staff Officer as the Certifying Official. This delegation is reviewed and renewed annually. This delegated authority is not automatically transferred to individuals acting in either position. Should the Fire Staff or Deputy Fire Staff positions be filled by an Acting due to a vacancy or a rare circumstance in which both incumbents are unavailable for a long period of time, the TB Supervisor will initiate a new delegation of authority to individuals acting in either position. If one or both positions is encumbered by an Acting due to a temporary situation, extra efforts will be made to ensure the incumbent Fire Staff or Deputy Fire Staff with initial delegated Certifying Official authority is available to FQRC business. 

PTB Administration – Approval: Once a PTB receives final certification the TB IQCS Account Manager will enter it into IQCS. A copy of the original PTB cover page, final signature page, evaluation pages, performance ratings, and TB – FQRC Decision Record will be filed in the employee’s IQCS File. Original paperwork along with the TB  – FQRC Decision Record will be returned to the individual for personal record keeping. A confirmation of certification will be sent by email by the Training Officer to everyone as soon as possible following the FQRC meeting in which the initiation occurred.

 PTB Administration – Denial: If a PTB is denied final certification, original copies of the PTB and all supporting documentation will be returned to the individual with a copy of the TB - FQRC Decision Record explaining the reason for the decision. A copy of this Decision Record will be filed in the employee’s IQCS Folder. 










In addition, the employee will be contacted with the explanation as follows: 
• Fire Staff Officer or Deputy Fire Staff 
• East Zone employees:  Zone FMO
 • West Zone Employees:  Zone FMO
    South Zone Employees: South Zone FMO
    North Zone Employees: North Zone FMO

NOTE: If an employee decides on his/her own volition to stop pursuing certification/training for a specific qualification, the employee is to return the incomplete PTB to the IQCS Account Manager or Fire Training Coordinator.

 Incident Qualifications Cards: Incident Qualifications Cards (White Cards) will be generated on an annual basis (typically late spring) after individuals provide updates to their qualifications and experience. Individuals must submit complete and proper documentation (annual fire experience record, PTBs, Work Capacity Test records, training certificates) to the IQCS Manager/Fire Program Administrative Assistant to ensure incident qualifications cards are accurate. Individuals can expect a one-month turnaround from documentation submittal to card receipt. Printing duplicate or updated Red Cards after the initial issued card will be the exception. (Updates to individual qualifications will still occur throughout the year and be maintained within IQCS; the agency’s official record.)

 II. Incident Training & Development On an annual basis (target October FQRC meeting), the TB Training & Development Coordinator in cooperation with the Fire Management Officers will assess, review, and implement a fire training and development program for TB Program design will be centered on agency needs followed by personal development. Program components will address and consider the following: 

A. TB training and position needs utilizing the following methods: 
• Training needs analysis 
• Review of TB desired/needed competencies 
• Position shortages in key areas at the local and TB level

B. Training priority identification and selection based on the following criteria:
 • IFPM and FS-IFPM Qualifications & Guidelines 
• TB position needs / training needs analysis 
• Individual interest and availability

C. Local cooperator partnerships and goals 

D. Trends in Incident Performance Ratings 

Training Courses Identification Process: 
A. Local Training – The TB Training & Development Coordinator in cooperation with the Fire Management Officers will maintain an annual TB Training Calendar of locally offered training courses. 

B.  Zone, Regional & National Training – A listing of courses offered at the zone, regional and national level can be found by accessing the Wildland Fire Learning Portal. Some classes require you create and Log On into the portal to see full class information. 

Nomination Process
 A. All primary fire personnel requesting incident training will need to complete a National Wildfire Coordinating Group (NWCG) Training Nomination Form. Completed forms will be submitted to the immediate supervisor for signature. Supervisors will forward all nomination forms to the appropriate Zone FMO or TB level Fire Management supervisor who in turn will forward them on to the TB Fire Training & Development Coordinator. The coordinator will enroll the student’s nomination in IQCS and then forward the nominations through the appropriate channels as determined by the level and location of the indicated training course. 

B. All non-primary fire personnel requesting incident training will need to complete a NWCG Training Nomination Form. Individuals will submit completed forms to their immediate supervisor for approval. Supervisors will submit nomination forms direct to the TB Fire Training & Development Coordinator. The TB Fire Training Coordinator will route completed forms to the Deputy Fire Staff Officer for approval prior to the Training Coordinator enrolling student nomination in IQCS and forwarding the nominations through the appropriate channels. 

NOTE: If the course is listed within the Wildland Fire Learning Portal, there is a mandatory supplemental questionnaire that students must fill out in addition to the NWCG nomination. This questionnaire serves as a way for the course coordinator to prioritize student enrollment within the course if seats within the course are limited. The Training Coordinator does not see the questionnaire response. Most trainings within the Wildland Fire Learning Portal do not allow you to sign-up for the class through the portal and course nominations must be routed through the Training Officer to enroll you in IQCS for the course. For any training outside of the Wildland Fire Learning Portal fill out the NWCG Training Nomination Form with the appropriate signatures/approvals and submit them to the Training Officer. 

* All 400-Level and higher incident training must be approved by the Fire Staff Officer or Deputy Fire Staff Officer. 

Roles & Responsibilities 
Fire Training & Development Coordinator 
1. Develop and maintain a year-round fire training schedule/calendar. Ensure the schedule is posted on the TB internet/intranet.

2. Prior to February 1st of each year and in cooperation with Fire Managers, review and update the TB Incident Qualifications, Certification and Training Guide.


3. Annually, distribute and manage a TB fire training and qualifications needs analysis.

4. Serve as the primary contact for IFPM and State Fire Marshalls related matters. Work closely with the IQCS Account Manager to maintain a TB IFPM database. 


5. Actively participate as the primary course coordinator for fire related training hosted on the TB. As, appropriate, assist with course development and instruction. 

6. Collaborate with local, zone, and regional training specialists in a coordinated effort to produce effective and efficient training programs. 


7. Work in conjunction with the FQRC to develop/validate local position target levels, shortages, courses, and priority candidates/trainees.

8. Serve as the centralized receiving and processing point for all incident training nomination forms and selections. 


9. Unless otherwise determined, serve as a TB representative on all fire training boards and committees within the local and zone area.

10. As needed, distribute TB-wide correspondence regarding fire training availability, registration, and documentation procedures.

11. Shall maintain a Priority Trainee List and Rotation updated by March 1st of each new year.

 IQCS Account Manager 
1. Ensure the TB IQCS is properly managed and maintained consistent with agency policy and direction. 
2. Produce accurate and timely Incident Qualifications Cards to all actively managed individuals within the TB IQCS database. 
3. Ensure a copy of the delegation of authority granting you IQCS roles and responsibilities is in place and understood. 
4. Conduct periodic audits/reviews of the individual IQCS records annually in cooperation with the Fire Staff Officer and/or Deputy Fire Staff Officer. 
5. Initiate hard copy Position Task Book for employees per the TB Qualifications Review Committee (FQRC) guidance. 
6. Provide support to the Incident Management Team (IMT) application process. 

All TB Employees and partners
1. Read and understand the intent and content of this guide. Seek clarification where necessary. 
2. On an annual basis, reply to the TB Training Needs Analysis by the deadline indicated. 
3. Submit Incident Performance Ratings to the Deputy Fire Staff Officer upon completion of each incident assignment.






CERTIFYING OFFICIAL’S 
DECISION TO CONTINUE CERTIFICATION
After completion of PTB, Copy all pages, And Email to: Training Department: @ 
Training@Wildfire-defense.com

[bookmark: Text13]Date:  	     				
[bookmark: Text14]Employee Name:        	
[bookmark: Text16]IQS Number:       
[bookmark: Text15]Unit:        



FQRC Representative Signature

Requested Decision
[bookmark: Check1]|_|  Grant Competency for ICS Position 
[bookmark: Text12]	Position:         

[bookmark: Check2]|_|  Delete Competency for ICS Position
[bookmark: Text5]	Position     

[bookmark: Check3]|_|  Grant Competency for NWCG Course
[bookmark: Text6]	Course(s)      

Reason for Decision
Supporting Documentation on File

[bookmark: Check4]|_|  Yes
	List Documentation:  
[bookmark: Check5]|_|  No

Decision
[bookmark: Check6]|_|  Concur
[bookmark: Check7]|_|  Do Not Concur			_________________________________________
					Certifying Official Signature
Action Taken
[bookmark: Check8][bookmark: Check12]|_|  Competency Granted			|_|  Position Blocked in IQCS temporarily
[bookmark: Check9][bookmark: Check11]|_|  Competency Deleted			|_|  Position Task Book Issued
[bookmark: Check13][bookmark: Check10]|_|  Course Attendance Required		|_|  IQCS Record Updated

[bookmark: Text8]Remarks:       
Form for Requesting a New Position Task Book
	Name:
	Date:
	Requested Task Book:

	Duty Station:
	Dept:
	Home Unit Phone #:

	Position Prerequisites/Date Acquired. You must meet all Position Prerequisites prior to be issued a new Position Task Book


	
	

	
	

	
	

	Missing Training Requirements To be issued a TB prior to completing required training, you must have RFMO approval. You must complete all training requirements prior to certification.

	
	

	
	

	
	

	Other active task books: You can only have 6 active task books at one time and no more than 2 in any one functional area. (e.g. 2 in operations, logistics, etc.)

	1.
	4.

	2.
	5.

	3.
	6.


	SUPERVISOR SIGNATURE:

	COMMITTEE MEMBER APPROVAL:

	PRIMARY ACCOUNT MANAGER VERIFICATION:

	Zone/ Assistant RFMO APPROVAL (If applicable):


1 – After getting supervisor approval, submit this completed form to your Committee Member who will route it to the Primary Account Manager (PAM), who will ensure that all prerequisites are in place. If not, you will be informed of what is missing.
2 - If the request is accepted the PAM will initiate the PTB, make a copy of the front page for the training files, and enter the new PTB into IQCS. The new training position will be added to your qualifications card, and the initiated PTB and a new qualifications card will be sent to you. 
3 – You have 3 years from the date of your first trainee experience in IQCS to complete your PTB. If no assignments are completed within 3 years from the date of initiation the PTB will expire. Note: experiences that you were evaluated on need to be turned in on your experience sheets. 
4 - Once the PTB has a final evaluator, turn it into your Committee Member for routing through the approval/certification process. Desired certification standards include a minimum of 2 assignments, 2 different evaluators, and 2 fuel types (where applicable). In certain positions (where you are assigned to a team) or certain situations, you may not be required to have 2 different evaluators. This will be determined by the Certifying Official on a case-by-case basis.
 5 – After the PTB is certified, the Training will make a copy of the certification page and all evaluator pages in the back, and enter the completed PTB into IQCS. The original PTB, along with a new qualifications card, will be sent back to you.





[image: ]
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2022 Training Calendar 







Reference Links 


http://nationalfiretraining.net/

http://www.nifc.gov/nicc/mobguide/index.html

https://gacc.nifc.gov/oncc/camobguide.php
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image2.emf
Course Code Course Name Course Dates Course Location

Total  

Allocations

Student Name Home Unit Priority

NWCG 

Received

NWCG in IQCS Prework Sent

AAM Air Attack Management (1st week)

AAM Air Attack Management (2nd week)

ATGS RT-378

ATGS RT-378

CATS Cost Apportionment

CPS Campbell Prediction Systems

D-310 Support Dispatcher

D-311 Initial Attach Dispatcher

D-312 Aircraft Dispatcher  

Disp LE Law Enforcement Dispatcher

EA Engine Academy

EVOT Emergency Vehicle Operator Training

FI-210 Wildland Fire Investigation

GCREP Geographical Area Crew Representative

HFEO Heavy Fire Equipment Operator

ICT3 Sim ICT3 Simulations

I-300 Intermediate ICS

I-400 Advanced ICS

IQCS Incident Qualification and Certiciation System

ISUITE ISUITE

L-380 Fireline Leadership

L-381 Incident Leadership

L-480 Incident Management Team Leadership

LMFL Local Fire Management Leadership

LOFR Liaison Officer

LOGS Logistics Academy

S-354

S-355

S-356

S-450

M-410 Facilitative Instructor

M-581 Fire Program Management

NIPA National Interagency Prevention Academy

P-301 Wildland Fire Prevention Planning

P-401 Prevention Education

RAWSM RAWS Maintenance

ROSSA ROSS Administrator

ROSSD ROSS Dispatcher

RT-372 CWN Helicopter Refresher

RX-301 RX Fire Implementation

RX-310 RX Fire Effects

RX-341 RX Fire Burn Plan Preparation

RX-410 Smoke Management

S-203 Incident Information Officer

S-212C Unlimited Faller

S-232 Dozer Boss (Single Resource)

S-244/245 Field Observer/Display Processor

S-258 Incident Communicatons Technician

S-258/358 Ref S-258/358 Refresher

S-260 Interagency Incident Business Mgmt.

S-261 Applied Interagency Inc Bus Mgmt

S-290 Intermediate Fire Behavior

S-300 Incident Commander, Multi

S-330 Task Force/Strike Team Leader

S-336 Tactical Decision Making

S-339 Division/Group Supervisor

S-341 GIS Technical Specialist

S-346 Situation Unit Leader

S-349 Resource/Demob Unit Leader

S-354 Facilities Unit Leader

S-355 Ground Support Unit leader

S-356 Supply Unit Leader

S-357 Food Unit Leader

S-359 Medical Unit Leader

S-371 Helibase Manager

S-372 Helicopter Manager

S-375 Air Support Group Supervisor

S-390 Fire Behavior Calculations

S-400 Incident Commander Type 2

S-403 Information Officer

S-404 Safety Officer

S-420 Command and General Staff

S-430 Operations Section Chief

S-445 Training Specialist

S-470 Air Operations Branch Director

S-490 Advanced Fire Behavior

SUBE Suburban Emergency Response

WIMS Weather Information Management System
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Functional AreaJob Code Employee Name Score Rank Remarks

Air Operations 

(AIR) ABRO Aircraft Base Radio Operator

Air Operations 

(AIR) ASGS

Air Support Group    

Supervisor

AIR AOBD

Air Operations Branch 

Director

AIR ASGS

Air Support Group 

Supervisor

AIR ATBM Air Tanker Base Manager

AIR ATGS Air Tactical Group Supervisor

AIR HEB1 Helibase Manager (4+)

AIR Deck Deck Cordinator

AIR HEB2 Helibase Manager 2

AIR HECM Helicopter Crewmember

AIR HELR Heli Long Line/ Remote Hook

AIR HLCO Helicopter Coordinator

AIR HMGB Helicopter Manager

AIR HRAP Helicopter Rappeller

Command & 

Staff (CMD) AREP Agency Representative

CMD ICT3 Incident Commander 3

CMD LOFR Liaison Officer

CMD PIO2

Public Information Officer 

Type 2

CMD PIOF Public Information Officer

CMD RXB2 Perscribed Fire Burn Boss 2

CMD IBA2 Incident Business

CMD RXB3 Perscribed Fire Burn Boss 3

n/a

CMD SOFR Line Safety Officer

CMD SOF2 Safety Officer, type 2

Expanded 

Dispatch (DSP) ACDP Aircraft Dispatcher

DSP EDRC Expanded Dispatch Recorder

DSP EDSD Support Dispatcher

DSP IADP Initial Attack Dispatcher

Finance (FIN) BUYM Buying Team Member

FIN CMSY Commissary Manager

FIN PARK Parking Tender

Finance (FIN) PTRC Personnel Time Recorder

Logistics 

(LOG) BCMG Base/Camp Manager

LOG EQPI Equipment Inspector

LOG EQPM Equipment Manager

LOG EQTR Equipment Time Recorder

LOG FDUL Food Unit Leader

LOG GSUL Ground Support Unit Leader

LOG RADO Radio Operator

LOG RCDM

Receiving/Disturbution 

Manager

LOG SEC2 Security Specialist Level 2

LOG SPUL Supply Unit Leader

LOG CMSY Commisary

Operations 

(OPS) AOBS Aerial Observer

OPS CREP Crew Representative

OPS ICT2 IC Type 2

OPS ICT4 IC Type 4

OPS FFT1 Firefighter Type 1

OPS FELB Felling Boss

OPS CRWB Crew Boss

OPS DIVS Division/Group Supervisor

OPS DOZB Dozer Boss

OPS ENGB Engine Boss

OPS FIRB Firing Boss

OPS FWPT Fixed Wing Parking Ticket

OPS OSC2 Operations Section Chief 2

OPS STCR Strike Team Leader Crew

OPS STEN Strike Team Leader Engine

OPS TFLD Task Force Leader

Planning (PLN) BAES Burned Area Response Spec.

PLN FEMO Fire Effects Monitor

PLN FOBS Field Observer

PLN DPRO Display Processor

PLN PSC1

Planning Section Chief Type 

1

PLN SCKN Status/Check-In Recorder

PLN TNSP Training Specialist

PLN SOPL SOPL

PLN RESL Resource Unit Leader

PLN DMOB Demob Unit Leader

PLN GISS Geographic Info. Specialist

PREINV INVF Wildland Fire Investigator

PREINV PETM

Prevention Education Team 

Member

WDS Trainee Priority List 

FQRC Ranking Form, includes IDP priorities


